
Trade Declaration Module 

Overview 
 
TMS Trade Declaration Module deals with the Trade declarations of eligible Employee of Mindteck. 

These details are managed by Legal Head of Mindteck.  

 

TMS has the following features under Trade Declaration Module. 

1. Initiator 

2. View & Submit Disclosure Form 

3. View and Search Disclosure 

4. Disclosure Report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Initiator 
 
Legal Head of Mindteck team has an option to initiate Trade Declaration process which happens on 

Quarterly basis.  

Users with following Role(s) has access to Initiate the Trade Declaration 

• VP Legal 

 

User must select “Initiator” option under TRADE DECLARATION menu. 

 

The resultant page has two major sections. 

1. Option to do a new Initiation. 

2. View all previous Initiations. 

 

To initiate a new Related Party Disclosure, the user must select “Submission Start Date”, 

“Submission End Date”, Financial Year, Quarter and upload an xls file having the list of all the 

eligible employees who are active in TMS. 

The format of excel file should have two columns named EmpId and EmpName and these should be 

having Employee Name and Employee Id from TMS. 

 



In case an Employee Id mentioned in the excel does not match with the employee id among TMS 

users, then the Initiation will not be completed. 

Once the file is selected for uploading, the user can click on “Upload File” button to finish the 

process. 

All the employees listed in the uploaded sheet will receive an email notification instruction them to 

complete the Related Party Disclosure process. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



View & Submit Disclosure form 
 
All the eligible employees of Mindteck who have received an email notification regarding the Related 

Party Disclosure should submit their details into the system. 

All such users must select “View & Submit Disclosure Form” option under TRADE DECLARATION 

menu. 

All the users who have a role of “Legal Disclosure” can access this page. 

The Resultant Page has Declaration Related content along with submission option. 

 

 

Respective Employee can declare transactions if any in the given grid. And click on “Submit” button 

at the bottom of the page to complete the process. 

Once the declaration has been submitted, an Email notification will be triggered to the initiator 

stating the Declaration by the Employee is done. 

 

 



View & Search Disclosure 
 
Legal Head of Mindteck team has an option to view Trade Declaration done by the eligible 

employees of Mindteck.  

Users with following Role(s) has access to this feature 

• VP Legal 

 

User must select “View & Search Disclosure” option under TRADE DECLARATION menu. 

 

The resultant page has a Filter section. User can use the available search criteria to filter the 

required user details.  

Grid below displays the list of all initiations employee wise along with their status. The user can 

“View” the form in the application or can “Download File” and view in local machine. 

These declarations have following statuses associated with them. Their name justifies their status. 

• Uploaded 

• Not Uploaded 

 

 

 

 

 

 



Disclosure Report 
 
Legal Head of Mindteck team has an option to download the status report of Trade Declaration done 

by the eligible employees of Mindteck.  

Users with following Role(s) has access to this feature. 

• VP Legal 

 

User must select “Disclosure Report” option under TRADE DECLARATION menu. 

 

 

User can choose the Financial Year and Quarter fields and click on “Generate Report” button. 

An excel file gets downloaded to the local machine of the user with the list of all Employees initiation 

under that FY and Quarter along with the submission status. 

 

 

 

 

 

 



Technical Details 

Code Details 

Related ASPX pages 

• Mindteck.TMS\Legal\RPDisclosureInitiator.aspx 

• Mindteck.TMS\Legal\RPDisclosureForm.aspx 

• Mindteck.TMS\Legal\SearchDisclosure.aspx 

• Mindteck.TMS\Legal\DisclosureReport.aspx 

 

Database Details 

Related DB Tables 

• tsms_tradedeclarationinitializationdata 

• tsms_relatedpartydisclosure 

• tsms_relatedpartyfileupload 


