Mindteck,

How to configure Mindteck mail on your outlook.

Go to control panel>

Control Panel

Open “Mail”

B Mail (32-bit)

In Mail setup wizard click on “Show profile” >

B - il
(A Mail Setup - Cloud Email [

E-mail Accounts

< 2y Setup e-mail accounts and directories. E-mail Accoumite. o, I
|
Data Files
s Change settings for the files Outook uses to Data Files. .. I
ﬁ-‘g store e-mail messages and documents.
Profiles

Setup multiple profiles of e-mail accounts and Show Prafiles. ..
data files. Typically, you only need one.
e ——

Close

:

Create new profile.

] Mail

The following profiles are set up on this computer:

MNew Profile

.;{,;. Create Mew Profile

Profile Mame: Cancel
mMindteck]

) Prompt for a profile to be used

L) Alhways use this profile

Mindteck

Ok Cancel Apply



Mindteck,

Add account setup by selecting “Manual setup or additional server setup” > Next.

Auto Account Setup T}"—
Manual setup of an account or connect to other server types.

() E-mail Account

Your Mame: I I

Example: Ellen Adams

E-rnail Address: I I

Example: ellen@contoso.com

Password: I I

Retype Password: I I

Type the password your Internet service provider has given you,

Manual setup or additional server types

< Back Net> | | cancel

Choose service “POP or IMAP” > Next

O Microsoft Exchange Server or compatible service

Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail
O Qutiook.com or Exchange ActiveSync compatible service

Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

)
(®) POP or IMAP
0 a POP or IMAP email account

<Back | Net> | | cancal
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User Info:
Ex: Your Name: <First name> <Second name >

Email Address: xxxx.xxxx@mindteck.com ( Or @in.mindteck.com )

Server Info: Select “IMAP”

Incoming and Outgoing mail server address : mail.mindteck.com
Logon Info:

Ex: Username: Xxxx.Xxxx

Pasword: mail account password (rN@sswoRd000)

POP and IMAP Account Settings —)l’—
Enter the mail server settings for your account. Q

User Information Test Account Settings

Your Mame: | Pruthviraj Pachhu | We recommend that you test your account to ensure that
the entries are correct.

Email Address: |paru‘th1riraj.pachhu@minde|

Server Information
Test Account Settings ...

Account Type: |||MAp

Automatically test account settings when Mext

Incoming mail server: |mai|.mir'|d'teclnc.com is clicked

Outgoing mail server [SMTP): |mai|.mind‘teck.com

Logon Information

User Mame: |paru‘th1riraj.pachhu

Password: |***+*-mﬁ-m+~“*1

Remember passwaord

Mail to keep offline: All

|:| Require logon using Secure Password Authentication

A Grore serins)

» More settings > Outgoing server tab > Check SMTP requires authentication.

General | Cutgoing Server | advanced
Yy outgoing server [(SPTF) requires authentication
Use same settings as my incoming mail server

) Log on using
User Mame: | |

Fassword: | |

[+] Remember password
[ ] Require Secure Password Authentication [(SPA)

oK | | cancer
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In Advanced tab select IMAP and SMTP connection “Auto” > OK

General I Cutgoing Senrell Advanced |

Server Port Mumbers

Incoming server (IMaP): I 143 | | Use Drefaults |

" . 5
Use the following type of encrypted connection: 'mm
Dutgoing server [SPMTP):

Use the following tywpe of encrypted connection: ]| n

Server Ti uts

Short v Long 1 minute

Folders
Root folder path:

Sent Items

|:| Cro not save copies of sent items

Deleted Items
|:| Mark items for deletion but do not mowve them automatically

Items marked for deletion will be permanently deleted when
the items in the mailbox are purged.

Purge items when switching folders while onlines

| ok | || canea

Once you click > ok It will test your account setting

Congratulations! All tests completed successfully. Click Close to Stop

continue,
[ Close b

Tasks Errars

Tasks Status

\/ Log onto incoming mail server [IMAF] Completed ———
v"‘ Send test e-mail message Completed

If tested successfully click “close” or check your configuration again.

You're all set!

We have all the information we need to set up your account.

Add another account...

< oace < omen T

Finish the mail configuration wizard and open the outlook.
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How to configure address book in your outlook.

Open outlook and click on File.

% © = Inb¢

FILE HOME SEMD / RECEIVE FOLDER VIEW ADD-INS

El I.?: (G Ignore @ @ @ 2 Meeting  |¥ Moveto: ?
Mew  Mew 18 Clean L Delete  Reply Re;i Forw?d M- ! Team Ema
Email ltems -~ aGJU”k* All E@Mmev ¥ Create New
M ew Delete Respond Quich

Click on “Account Settings”

Account Information

= pruthwviraj.pachhu@mindteck.com
= imapssMTP

| == Add Account |

IF, Account and Social Network Settings
Change settings for this account or set up more connections.
= Connect to social networks,

l@ Add and len'lr:;ue accounts or
o=

change existing connection settings. Ibox by emptying Deleted Itermms and archiving.

Social Network Accounts

Configure Office to connect to
social networks.,

Click on Address book tab and click new.

Directories and Address Books
You can choose a directory or address book below to change or remowve it.

| E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars{| Address Books

Mew... 1550 Change... 2% Remowve

Mame Type
Crutlook Address Book rARPI
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Directory or Address Book Type select “ LDAP Service “

Directory or Address Book Type _>|/_
You can choose the type of directory or address book you'd like to add.

=y Directory Service (LDAP)
onnect to an LDAP server to find and verify e-mail addresses and other
information.
() Additional Address Books
Connect to an address book to find and verify e-mail addresses and other
information.

< Back K Next>) | | Cancel

Provide server information:
Server Name: mail.mindteck.com
v" Check Logon Information:
User Name: Ex: uid=pruthviraj.pachhu,ou=users,dc=mindteck,dc=com
Password: mail account password (rN@sswoRd000)

Directory Service (LDAP) Settings
‘You can enter the required settings to access information in a directory service.

Server Information

Type the name of the directory server your Internet service provider or system
administrator has given you.

Server Name: |mai|.mind‘teck.c0m |

.agon Information

is server requires me to log on

User Name: |uid=pru‘thviraj.pachhu,ou=ust|

Password: | | |

|:| Require Secure Password Authentication [SPA}

or settngs .|

[ mext> O conce

Click on “More Setting”
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Click on Search tab and provide : dc=mindteck,dc=com

Then click on “OK”

Connection] Search

Server Settings

Search timeout in seconds:

Specify the maximum number of entries
you want to return after a successful
search:

Search Base

(®) Use Default

() Custom: | de=mindteck, de=com|

Browsing
|:| Enable Browsing (requires server suppor

IC ok )| cancel || Apply

Click “ok” and restart the outlook and check.

o You must restart Qutlook for these changes to take effect.

C_ox )

Any issue? Please contact itdept@mindteck.com or call Ext:8091/8092.



